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Accident report 

For Accredited Professional use
 


Guidance for coaches
You should keep a log of all near-misses and accidents that don’t result in an injury in your own accident report book. This form could be used for that purpose. You don’t have to report these types of incidents to your insurance provider.

This report must be completed if a client is involved in an accident that results in an injury during your coaching session.

Please ensure that this report is completed in full and that it’s accurate for legal reasons. Should the person involved in the accident pursue further, this report may be required.

You must ensure the completed form is kept securely for 3 years, or 3 years past the casualty’s 18th birthday if they’re under 18 at the time of the accident.

Additional guidance for if/when the incident requires reporting to your insurance provider is on page 6 of this form.

	Accident details

	Name of establishment/location
	

	Name of owner / proprietor of establishment / location
	

	Name of Accredited Professional
	

	Date of accident
	
	Time of accident
	

	Name of person involved
	
	Age of person involved
	

	Address of person involved
	

	Name of horse / pony
	
	Age of horse / pony
	

	Colour of horse / pony
	
	Sex of horse/pony
	

	Owner of horse / pony
	
	Height of horse / pony
	

	Address of horse / pony owner
	




Give a factual account of the accident / near miss

For the purpose of this report, the term accident will be used throughout. You may include photos of the accident location (after the accident) if available. These can be uploaded with the report.

	Description of the accident. Please give as much detail as possible including: 
· Location of accident (for example, stable yard, indoor school. Include marker letters if appropriate)
· How long had the session been in progress and exercises undertaken prior to the accident:
· Exercise / task being undertaken at the time of the accident 
· Events/actions leading up to the accident
· Whether the horse / pony has any history of incidents in the past
· Any further details to note (continue on a separate sheet if necessary). 
· A sketch plan (page 5) showing position of other horses, people, equipment, gates, and so on, would be helpful.

	





	Comments of person involved immediately after the accident

	

	If a ridden session, did the person remount?
	YES / NO

	If NO (the rider didn’t remount), what action was taken?
	

	Was medical assistance accepted or refused?
	ACCEPTED / REFUSED

	Was a hospital or doctor involved?
	YES / NO

	If YES – which hospital or doctor

	

	If the person involved was taken to a hospital or doctor how did this occur?

	



Witnesses

Please list below the details of any witnesses 

	Name of witness 1
	
	Telephone number
	

	Address of witness 1
	

	Signature of witness 1
	




	Name of witness 2
	
	Telephone number
	

	Address of witness 2
	

	Signature of witness 2
	

	Name of witness 3
	
	Telephone number
	

	Address of witness 3
	

	Signature of witness 3
	

	Name of witness 4
	
	Telephone number
	

	Address of witness 4
	

	Signature of witness 4
	



	Name of person completing this report
	
	Signature of person completing this report
	

	Position held
	

	Date this report was completed
	
	Time this report was completed
	

	Signature of person involved
	
	Signature of parent/carer/responsible adult (if person involved is under 18)
	

	Name of parent/carer/responsible adult (if person involved is under 18)
	





	Sketch plan

	

	Subsequent development including medical reports, if known

	



Reporting the incident to your insurance provider

There may be instances where you’ll need to report the incident immediately to Howden Insurance Brokers Ltd if you’re an Accredited Professional with insurance. The following incidents should be notified:
· Any RIDDOR reportable injuries
· Any injury which requires medical attention beyond first aid at the site e.g. the injured person visits the doctor or A&E
· Any injury involving suspected concussion
· Any accident where someone threatens to make a claim or you suspect may make a claim
· Any accident involving damage to third party property

Notify Howden via bhsclaims@howdengroup.com or 0208 1765164. 

If you’re an Accredited Professional and not opted for the insurance as part of your membership package you must contact your own insurance provider.
































The British Horse Society is an appointed representative of Howden Insurance Brokers Ltd, who are authorised and regulated by the Financial Conduct Authority.
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