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 1.0 Purpose:
The purpose of this Standard Operating Procedures (SOPs) is to provide uniformity and guidance in the process of handling, operating, and maintaining of Weighbridge in constant manner to ensure compliance with the Manual Handling Operations Regulations 1992. 
2.0 Health and Safety risk from manual handling:
Manual handling injuries are referred as part of a wider group of musculoskeletal disorders (MSDs) caused by using inappropriate method of lifting, putting down, pushing, pulling, carrying or moving loads that result injury, cuts, fracture, bruise, damage or disorder of the joints or other tissues in the upper/lower limbs or the back.  
3.0 Scope: 
To minimise the risks of injury caused by the inappropriate use/handling of weighbridge. To achieve this, you will have to ensure that work is carried out to approved procedures and practices and in compliance with relevant statutory requirements.

4.0 Roles and Responsibility: 
The event organiser/line manager must ensure that those who involved in carrying and setting up weighbridge are trained on manual handling and the following procedure(section 5) is strictly followed. 
Weighing operations are carried out safely in accordance with instructions to meet the specified work requirement and correct instrument/mechanical aid is used in handling and setting up weighbridge. Weighbridge and ancillary equipment is monitored to maintain performance throughout the work activity. Any accident(s), defects and incident(s) during operations are dealt with promptly. Records are maintained. Any problems and conditions which occur that are outside the responsibility of the job holder are referred to an authorised person.  Work activity is completed in accordance with the specified requirements. 

5.0 Procedure: 
1. Work requirements are confirmed with the appropriate person(s) 
2. Any defects of and/or damage to the equipment are reported.
3. All hazards and conditions that could affect the work activity are identified in the risk assessment and appropriate action taken to minimise/eliminate these hazards.
4. Relevant information and resources are available 
5. The weighbridge and any ancillary equipment is taken for the work activity is suitable for the intended purpose. 
6. If the vehicles being used to transport the weighbridge are too small, awkward to load then consider using the new vans at HQ or hiring of a suitable vehicle. 
7. If this is not achievable then a delivery company should be used to pick up, transport and set up weighbridge.

8. TILE (Time, Individual, Load, Environment) method should apply on loading, unloading, carrying, and setting up the Weighbridge.
9. Weighbridge is set up in flat, cones are used to cordon the area, any slips and trips hazards are removed from around the area.
10. If the weighbridge is electrically powered, visually check for damage of leads, cable, and socket etc, before using any electrical equipment in the venue. 
11. Avoid manual handling and if not avoidable assess the risk associated, explore other alternative option such as mechanical aids to carry the weight and reduced the risk of injury ‘so far as is reasonably practicable’. Mechanical aids must be suitable for the intended purpose. 
12. The weighbridge is consisting of three parts and each part carry weight of 15kg. A minimum of two people is required to carry each part. Children and new expectant mother should not be allowed to carry such weight. 
13.  In the absence of required people (two people) to carry the weight, organiser should seek assistance from third party/alternative arrangement. If neither option could be arranged, then the activity should be stopped.

6.0 Flow Chart
At least two people present to carry  the weight
Carry out Risk assessment following section 4 & 5 of this document

                                               Yes                                                                    YesRisk assessment identified the hazards and control measures taken


                                                                                                                                                       No
                                                                                                                    Yes                               Mechanical aids available 

	NoSeek assistance from any third parties.
Manual handling training completed 

     

                                 Yes                                                                                    Yes                                                
                                                                                            No	Lone working training  completed
Support received
Complete manual handling training

                                                                                                          Yes                                          No                         

                                                                                                                                               
                                                                                 Yes       No                                      The activity should be stopped
Carry out the activity

                                                                                              



7. Types of Mechanical aids: 
I) A hoist, either powered or hand-operated, can support the weight of a load and leave the handler free to control its position. 
II) A trolley, sack truck or roller conveyor can greatly reduce the effort required to move a load horizontally. 
III) Powered lift trucks can be used to move items such as weighbridge form one location to another location. 

8.0 Quality control:
The equipment has been tested for accuracy within the preceding 6 months. All displays are reading zero (reset if necessary). The equipment shows no signs of damage that could affect the accuracy of the weighing. The weighing area is clear of any debris (stones etc) and shows no signs of deterioration or damage that could affect the accuracy of the weighing. Any screen/digital monitor being used is connected and appears to be working properly. Rechargeable battery allows operation in remote locations. Easily disassembled for shipping or moving location

9.0. Resources/References: 1. TILE method: https://www.hse.gov.uk/msd/pushpull/risks.htm 
2. Manual handling. Manual Handling Operations Regulations 1992. Guidance on Regulations L23 (hse.gov.uk)
                           		         3. Weighbridge Operators Manual (industry.gov.au)
	           		         4.  H2KG04.pdf (sqa.org.uk)
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