Guide for the Installation and login of Microsoft
Outlook for 10S devices
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In order to use the Microsoft Outlook mobile application, the following prerequisites are needed:
e Device must be using the latest I0S version (or the previous 2 versions.
e Device must be connected to the internet (preferrable on Wi-Fi
e Device must have access to download applications from the app store.
¢ Have aniCloud account.
e You will need to have an authenticator setup (Mobile number/Email/App/)

Select the “App Store”
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In the search box type “Outlook” then press “Search”
Select “Get” Microsoft Outlook
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If required enter login details for the app store — select “Install”.
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Select “Add Account”
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Welcome to Outlook

Bring all your emails, contacts, files and calendars together.

| Add Account

Create New Account
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Enter your BHS Volunteer email address.

< Add Account

Enter your work or personal email

Lo |

Create New Account

3% signin using the QR code on your computer

Privacy & Cookies

il.com look.com h il.co.uk @gmail.com @live.co.uk @live.com @

Select "Add Account”

This item is for use in the course of BHS business use only



< Add Account

Enter your work or personal email

I test.user@bhsvolunteer.org.uk I

Add Account

Create New Account

82 sign in using the QR code on your computer

Privacy & Cookies
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Select "Office 365"

< Add Email Account

Select your email provider:
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Need help? Contact support

Select (your chosen) “Verify your identity”.
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Horse Society

test.user@bhsvolunteer.org.uk

I:] Text +XX XXXXXXXX93

Are your verification methods current? Check at
https://aka.ms/mfasetup

Terms of use

Select "Maybe Later”
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Add Another Account

Would you like to add another account?

Maybe Later Add
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Select "No thanks” or “Turn on” depending on your preference

Enable Notifications
Outlook uses notifications as a way to
make sure your inbox is always up-to-
date. Disabiing them might delay email

delivery.

No Thanks ‘ Turn On

Select "Don’t Allow” or “Allow” depending on your preference.

“Outlook” Would Like to Send
You Notifications

Notifications may include
sounds and icon badges. These can be
configured in Settings.

Don't Allow Allow

Guide complete - You will now have access to your BHS Volunteer email account.
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