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Purpose
The purpose of this document is to enable volunteers to Log in to their BHS volunteer email account
securely from their mobile phones.

Pre-requisites

To access your Volunteer Email account from your mobile phone you must have completed the
Volunteer Email User Signup instructions. It will take approximately 3 minutes. You will access the
email account through the Microsoft Outlook App which your will load onto your mobile phones.
You will need acces to your email account address and password.
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1: Outlook Set Up

1.1: Outlook Set Up for Android Phones.

To be able to access your Volunteer email on your mobile phone you must first load the Outlook 365
App from your Playstore. This is a free APP.

Go to your Play Store and search for Outlook, Select Outlook 365 for Android, see below.
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O  outlook app for android free N
@ outlook app N
ikj microsoft authenticator app R

The APP installation screen will appear on your phone, Click Install and when installed Click Open.

< outlook 365 for android A &
Microsoft Outlook
G Microsoft Corporation
Contains ads

The Outlook Welcome screen will appear. Click Add Account.

o

Welcome to Outlook

favorite Samsung devices

ADD ACCOUNT
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The Account entry screen will be display, enter your BHS Volunteer Email Address previously

provided and Click Continue.

Add account

rsonal email address

Enter your work or

hsvolunteer.org.

rnam

@btinternet.com

@livecom  @msn.com

G ADD GOOGLE ACCOUNT

8% Sign in using the QR code on your computer

PRIVACY AND TERMS

CONTINUE >

You will now be presented with the Password Entry Screen, Enter your BHS Volunteer Email

Password and Click Sign In.

British Horse

< firstname.surname@bhsvolunteer.org.uk

N
Forgotten my password

You will now be directed to your email account where you will be able to view, send and receive

emails.

14:15

o Inbox

Note to self
New Email
1

New Email

14:15
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2: BHS Volunteer Email on Mobile Phone

To access the your volunteer email simply open the Outlook icon on your phone.
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You will now be directed to your email account where you will be able to view, send and receive
emails.

1415

o Inbox
Other Filter

Note to self 14:15
New Email
New Email 1

To see your mailboxes, Click the British Horse Society Logo at the top of screen.

D W=E00=0 R1375% w2201

Inbox

Other Filter

Microsoft on behalf of BHS ...~ 21:41
Your BHS Volunteers password has been...
Password reset notification The passwor.
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The Outlook menu will be display and allow you to view your different mailboxes from inbox to Junk.

= Office 365 -
test userb@bhsvolunteer.or -

Favourites

] inbox

Sent

77 Dufts

Archive
85 Groups
Deleted
E@  Junk

B3 cConversation History

To compose an email click the write symbol at the bottom right hand of the screen. The App will
perform the same email functions as when you access your mailbox via an internet browser.
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Email Search
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